Conditions under which permission is granted to reproduce works of art in the collection of the
Ulrich Museum of Art:
1. All requests must be made in writing. The request must include a statement of purpose and a brief
description of the project. If a digital file is being requested, size and specifications must be supplied. If
a slide or transparency is being requested, an approximate loan period must be supplied. All loaned
material must be returned undamaged to the Ulrich Museum of Art immediately after use.
2. Requests for commercial use must include any relevant publication or distribution details
(author/editor, title of publication, publisher, expected date of publication, estimated print run, price of
product). Any public or commercial use of materials without prior written permission is a violation of
federal copyright law and may also violate the rights of third parties.
3. Documentation of permission from third-party copyright holder must accompany request.
4. Permission will be granted and fees determined on a case-by case basis.
5. Permission is only granted for the usage, publication, and edition requested. Separate application
must be made for each additional language edition and subsequent edition in the same form.
6. Reproduction from any photograph or other printed material not supplied by the Ulrich Museum of
Art is strictly prohibited.
7. Unless the application is for a detail, each object must be reproduced in its entirety and the
reproduction must not be bled off the page, cropped, or altered in any way.
8. Application to reproduce a detail from a work will be considered only upon receipt of a sketch or
photograph marked to show the area to be reproduced. The caption must include the word “detail.”
9. No image, text, or other printing may be superimposed on the reproduction without permission.
Reproductions may not be printed in colored ink or on colored stock without permission.
10. The requestor must provide at least two (2) copies of the publication in which the photographic
material was used to the Ulrich Museum for documentation purposes.
11. The credit line of the requested image, as provided by the Museum, must be shown in immediate
proximity to the reproduction or in the section within the publication devoted to acknowledgements. If
the reproduction is on film, videotape, or other non-printed medium, full credit must be included in the
credits and in any accompanying printed materials.

Rights and Reproductions Request
By:
Contact name and title:
Institution:
Street address:
City, State, Zip:
Phone:

Email:

Object Information: [artist, title, date, accession number if known]

Credit line is to read:
[object credit line] Courtesy of the Ulrich Museum of Art, Wichita State University, Wichita, KS.
Type of Image Requested: Please provide explicit image specifications.
Reason for Request:
Publication Information: Please provide title, author/editor, publisher, publication date, type of
publication, print run, and intended image use (interior/cover/web site/other).

Itemized costs:
TOTAL:

Requestor's Signature

Date ____________

Museum Representative

Date ____________

Further inquiries about photographic reproductions and copyright information should be
directed to: Registrar, Ulrich Museum of Art, jobeth.cox@wichita.edu or 316-978-5850.

